Class Orientation

Course Title Business English

Course Duration July 31 (Wednesday) to October 2(Wednesday), 9 weeks
(*No class on September 18 due to chuseok)

Textbook Printouts

*Course Materials Link: https://jejueec.moe.go.kr/distance/data.php
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Introduction

At 27, Kim Aebong finally lands a job at Banana, not Apple—a leading global company in Korea.
After two long years of job hunting, her sweet success brings happiness mixed with nerves. So
jittery is she about her first day at work that she manages only three hours of sleep.

Her new team is a vibrant mix of global talent: Jacob, the team leader from the USA; Lily, the Irish
senior staff; Naya, the Indian assistant manager; and Amelia, a fellow newcomer from the UK.

Join Aebong as she navigates her first day in the melting pot of Banana, where cultures clash, coffee
flows, and office adventures await!


https://jejueec.moe.go.kr/distance/data.php
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Today’s Class Goals

(O Learn how to introduce myself.
(O Learn various expressions meaning ‘M stZ&LICE

Dictation |
Introducing New comer Aebong to the Marketing Team!

: Hello, you must be Aebong and Amelia, our )
Aebong: Yes, that's right. I'm Aebong. I also Bong. It's great to be here.
: Welcome to the team! Our team leader, Jacob, and our senior staff member, Naya, are
currently in a meeting. Let me show you around the office.
Aebong: Sorry, I the senior staff's name. you

saying it again, ?
: Oh, sure. Her name is Naya. She will help you get settled in once she’s back.

(30 minutes later)

: Alright, let's wrap up the office tour here. Please take a seat and read through these
materials and try to our workflow? Oh my gosh, I
just realized I left your access badges on my desk! I'll them to you after
my Zoom meeting.

Aebong&Amelia: . Thanks!



https://jejueec.moe.go.kr/distance/data.php

Today’s Dialogue |

: Hello, you must be Aebong and Amelia, our new hires.
Aebong: Yes, that's right. I'm Aebong. I also go by Bong. It's great to be here.
: Welcome to the team! Our team leader, Jacob, and our senior staff member, Naya, are
currently in a meeting. Let me show you around the office.
Aebong: Sorry, I didn't catch the senior staff's name. Would you mind saying it again, please?
: Oh, sure. Her name is Naya. She will help you get settled in once she’s back.

(30 minutes later)

: Alright, let's wrap up the office tour here. Please take a seat and read through these
materials and try to get the hang of our workflow? Oh my gosh, I just realized I left your access
badges on my desk! I'll hand them over to you after my Zoom meeting.

Aebong&Amelia: Got it. Thanks!

Vocabularies

O go by sth sthO|2} =2|C}
O wrap sth up sth2 OFR2|StC}
(O get the hang of sth sth& ¥A| =|Ct
(O new comer MU

Dialogue | - Useful Expressions



1. €98 e FII.
1) I'm called [Name].
2) I prefer [Name]
3) You can call me [Name]
4) People call me [Name]
5) I go by [Name]

2. BHSACHE...
1) Would you mind ~?
[ex] Would you mind if I joined the meeting a few minutes late?
M7t 290 H 2 =4 S07t: HESR?
2) Could you please ~?
[ex] Could you please send me the report by tomorrow?
WA E0ME HLFA o= ULIR?
3) Would it be possible to ~?
[ex] Would it be possible to reschedule our meeting?
9|9|E CHA| €d &= A0| 7tsenta?
4) May I ask you to ~?
[ex] May I ask you to review this document?
ol ZEME HEH FAI0R?
5) I would appreciate it if you could ~?
[ex] I would appreciate it if you could provide feedback on this proposal.
O M|QtA{of CHEH M| =B S FAIH ZASHISL|C
3. g dZlsLch
1) Noted.
2) Got it.
3) Will do.
4) Understood.
5) I'monit.

4. MY .
1) make sure somebody gets something
2) hand something over
3) drop something off
4) pass something on
[ex] Please make sure the client gets the finalized contract by the end of the day.
10| 2= ool £[Z ALME LS = JUXE SFAM 2.
[ex] The manager will hand over the report to the CEO during the meeting.
OHL| X 7t 22| FZ0il CEOOA| E M E HEY ARLILCE.
[ex] Could you drop off these samples at the front desk on your way out?
LEZ7tA = 20l O] MESE X0 EAFAIAR?

[ex] If you hear any important updates, please pass them on to the rest of the team.

20 HOI0|E AletS S AIH EASAH HEH FAM K.



Dialogue (Korean ver.)
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Amelia & Aebong: 4|, ZEAtELICH

Activities

Let’s apply today’s expressions! Please tell me what Aebong could say in the following situations
using today’s expressions.

1. A: Hi,I'm new here.I'mc John. Nice to meet you.
B: Nice to meet you, John. I'm Sarah, the team leader. If you need anything, feel free to ask.
2. A: Hi, my name is Elizabeth, butIp Liz.
B: Nice to meet you, Liz. I'm Mark. Let’s work well together!
3. A: Hello, my name is Benjamin, but y C C me Ben.
B: Great to meet you, Ben. I'm Clara, your project manager.
4. A: Hi, my full name is Jonathan, but p o me Jon.
B: Nice to meet you, Jon. I'm Lisa from the HR department.
5. A: Hi, I'm Alexander, butI g b Alex.
B: Nice to meet you, Alex. Welcome to the team!
6. A:W y m i we reschedule our meeting to
tomorrow?
B: Not at all, that works for me.
7. A:C y p send me the updated report by this afternoon?
B: Sure, I'll have it to you by 2 PM.
8. A:W itb p to get an extension on the deadline?
B: I'll check with the team and get back to you.
9. A:M Ia y to review this proposal before our client meeting?

B: Absolutely, I'll review it this afternoon.



10.A: 1w a i i you could provide feedback on the
presentation by tomorrow.
B: Of course, I'll send you my comments by the end of the day.

11. A: The meeting has been moved to 3 PM.

B: N , I'll be there.
12. A: Please ensure that the budget report is accurate.
B: G i , I'll double-check everything.
13. A: Can you send the invitation to all department heads?
B: W d .I'll send it out shortly.
14. A: We need to prioritize the client requests.
B: U , I'll focus on that right away.
15. A: Can you prepare the slides for the presentation?
B: 1 o] i , they’ll be ready by this afternoon.
16. A: Please m S the client g the contract by the end of the day.
B: I'll handle it and confirm once it’s delivered.
17. A: Could you h o] the project files to the new manager?
B: Yes, I'll hand them over after lunch.
18. A: Canyoud o] these documents at the legal department?
B: Sure, I'll drop them off on my way to the meeting.
19. A: If you hear any updates from the client, p them o to me.

B: Will do, I'll keep you in the loop.

Answers
A: Hi, I'm new here. I'm called John. Nice to meet you.
B: Nice to meet you, John. I'm Sarah, the team leader. If you need anything, feel free to ask.

1. A: Hi, my name is Elizabeth, but I prefer Liz.

B: Nice to meet you, Liz. I'm Mark. Let’s work well together!
2. A: Hello, my name is Benjamin, but you can call me Ben.
B: Great to meet you, Ben. I'm Clara, your project manager.
3. A: Hi, my full name is Jonathan, but people call me Jon.
B: Nice to meet you, Jon. I'm Lisa from the HR department.
4. A: Hi, I'm Alexander, but I go by Alex.
B: Nice to meet you, Alex. Welcome to the team!
5. A: Would you mind if we reschedule our meeting to tomorrow?
B: Not at all, that works for me.
6. A: Could you please send me the updated report by this afternoon?
B: Sure, I'll have it to you by 2 PM.
7. A: Would it be possible to get an extension on the deadline?
B: I'll check with the team and get back to you.
8. A: May I ask you to review this proposal before our client meeting?
B: Absolutely, I'll review it this afternoon.
9. A:Iwould appreciate it if you could provide feedback on the presentation by tomorrow.

B: Of course, I'll send you my comments by the end of the day.
10. A: The meeting has been moved to 3 PM.
B: Noted, I'll be there.



11. A: Please ensure that the budget report is accurate.
B: Got it, I'll double-check everything.

12. A: Can you send the invitation to all department heads?
B: Will do. I'll send it out shortly.

13. A: We need to prioritize the client requests.
B: Understood, I'll focus on that right away.

14. A: Can you prepare the slides for the presentation?
B: I'm on it, they’ll be ready by this afternoon.

15. A: Please make sure the client receives the contract by the end of the day.
B: I'll handle it and confirm once it’s delivered.

16. A: Could you hand over the project files to the new manager?
B: Yes, I'll hand them over after lunch.

17. A: Can you drop off these documents at the legal department?
B: Sure, I'll drop them off on my way to the meeting.

18. A: If you hear any updates from the client, pass them on to me.
B: Will do, I'll keep you in the loop.

Global Mindset



Let’s reflect on what we’ve learned today and answer the following questions.

Q1. Do you remember your first day? How was it? Do you recall the excitement and a bit of
nervousness? Share your first day experience with us.
(R &2 48 7[AstA|LtR? O oI ALIR? d2i| 2t 2fZte] =2 20| 7|ALIALIR? K & Z2H
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Q2. Have you ever met people from diverse backgrounds who are different from you? How did
that experience influence your understanding of diversity?

(Ltet CHE Cret i ZS 718 AFRFS S ot Mol QILER? T Zeo| Salef CHkMof| Cigt ofsiof| o
ks 0|NLIR?)

Q3. How can we embrace and support the diversity of people within the company, and what
experiences have you had in promoting an inclusive workplace?
(2lAte] CHFot AEHS S 08| ZE5t1 X|Je &= AS7R? Eoh ZEXQI 22 2tFd S X ddt= o

A0 ofH FHE SHAlLIR?)



